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Setting Your X/PTR Viewing and Printing Options

Important: You will not be able to access your X/PTR reports or print from X/PTR until
these steps are completed. This process will need to be completed one time only.

In the previous version of X/PTR, both your user profile and your print profile were set
for you. In this version, you must perform a series of steps to set your User Profile
Favorites. When completed, you must complete another series of steps to set your Print
Profile. Once your Profile Favorites and your Print Profile are set, you do not have to
complete this process again unless you need to add reports to your Profile Favorites or
change your printer number.

After logging on to SuperSession and accessing X/PTR, complete the following steps:

Step 1. Favorites Screen
♦ Type pro on the command line.

(Example)
♦ Press Enter.
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Step 2. Profile for User Screen
♦ Type fav on the command line.

(Example)
♦ Press Enter.
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Step 3. Manage Favorites List Screen
♦ Tab to the ACTION column
♦ Type s to the left of the following statement:
“Select reports and directories to add to the list.”

(Example)
♦ Press Enter.
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Step 4. Select Reports from Directory Screen
♦ Tab to the Opt column
♦ Type ? next to /RPT

(Example)

♦ Press Enter.



X/PTR (Creating Your Profile) 12/07/01 5

Step 5. Select Reports From Directory Screen
♦ Tab to the Opt column
♦ Type a lower case s next to the reports you need on your favorites list.

For example: The following image is for someone selecting CARE, HCS,
README and TRAIN. All users should select README and TRAIN in addition to their
other reports.

(Example)
♦ Press Enter

Result: Your report directories are selected. Note that S’s
in Opt column appear in Upper Case.

(Example)
♦ Press F3 to exit this screen.
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♦ Press F3 to exit this screen.
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Step 6.

♦ Tab to the ACTION column.
♦ Type a lower case s next to the statement

“Exit saving any list updates.”

(Example)
♦ Press Enter to exit and save your profile favorites.

(Example)
♦ Press F3 to exit to screen V22:Favorites.
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Press F3 to exit X/PTR and activate your selection.
(The next time you access X/PTR, you will see a directory of the reports you need. )

See Example below…
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Creating Your X/PTR Printer Profile

Important: You will not be able to print your X/PTR reports until these steps are
completed. This process will need to be completed one time only unless your printer
number changes.

After logging on to SuperSession and accessing X/PTR, complete the following steps:

Step 1. Favorites Screen
Type pro on the command line.

(Example)
♦ Press Enter.
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Step 2. Profile Screen
Type prt on the command line.

(Example)
♦ Press Enter.
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Step 3. Standard Print Profile Screen
♦ Type dvr on the command line.

(Output driver field will be blank.)

(Example)
♦ Press Enter to display a list of Output drivers.
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Step 4. Drivers Screen
♦ Tab to the Opt column
♦ Type s to the left of the following the printer driver
PL01.

(Example)

♦ Press Enter
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Step 5. Print Characteristics Screen
♦ Tab to the DEST field under the Value column.
♦ Type your printer number in the following format. prt_ _ _ _.

Contact your computer support if you do not know your printer number.

(Example –Do not use the printer number shown in this example.)

♦ Press Enter.
♦ Press F3 when all modifications are complete to save printer information.

The Help Desk offers support for the X/PTR system.
512/206-4666 or
888/952-4357 Toll Free
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